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MyTax.DC.gov User Guide:
How to File a Special Event Tax Return
(FR-800SE)

You can file your Special Event tax return from within your MyTax.DC.gov account by following this step-
by-step guide.
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1. From the MyTax.DC.gov homepage, log in using your Username and Password.

a. Ifyoudo not have a MyTax.DC.gov account, click Sign-Up to use MyTax.DC.gov to
register for an account (click here to access the “How to Sign up for MyTax.DC.gov” user
guide).

2. Inthe user profile, under Summary, locate your Special Event tax account.

a. Click the Returns hyperlink.
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3. Under the Returns section, click the “File Now” hyperlink for the return you are filing. If the File
Now hyperlink is not available, click the File a Special Event Return hyperlink in the upper right
corner. For this example, we will click the File a Special Event Return hyperlink.
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— Gowernment of the District of Columbia

FR-8005E Account 10: 360-00007 1024 Tau Peniod Ending: 2/20/2020
Find Registered Events
H you are filing a new Special Event return (FR-BO05E], select the month and year in which the event ended. If you are filing an amended return, nawgate to the penod from your Special Event
account to amend the osiginal return.

Everit Encing [Mordh/Year)
February _\’| = 2020 |"’ - Find Registered Events

Cancel

4. On the Find Registered Events page, select the Month and Year in which the event ended from
the drop down menu. For this example, we selected February 2020.
a. Click Find Registered Events.
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Syecial Event Tax Relum BUSINESS TEST Due Dates

Gowernmenit of the District of Columbia

FR-8005E Account 10 360-00007 1024 Tam Peniod Ending: 2/20/2020

Find Registered Events

M you are filing a new Special Event return [FR-B003E], select the month and year in which the event ended. If you are filing an amended return, nawgate to the penod from your Special Event
account to amend the onginal return.
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Results

Mo registered evenits were found Enter the name of the event below,
# 1
Ewent Mame

ob |

Cancel

5. Select the event from the list provided.
a. Ifthe eventis not listed then type the event name in the space provided.
b. Click File Special Event Return. Note: Click this button in both scenarios (listed or non-
listed event) to file the return.
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6. The FR-800SE Special Event Tax Return will appear.
a. Answer the Return Information questions on the right side of the screen.
b. Then, answer the Taxable Amount inquiries.
c. Ifabalance is owed, your Total Amount Due will be listed on Line 10.
d. Click Next.
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7. From the Payment Options page, select the appropriate Payment Information from the drop-
down menu bar.

Note: You may choose No Payment is Needed from the drop-down menu bar when you are
filing a zero return. The option Pay Later allows you to submit the return without making a
payment. For this example, we will choose to Pay through ACH Debit.

a. Click Submit.
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=
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8. Enter your bank account information into the Payment Method section including Bank Account
Type, Routing Number, and Account Number. Confirm your Account Number.

a. If you would like MyTax.DC.gov to store your bank account information, click Yes
beneath Save this payment method for future use. For this example, we selected No.

b. Inthe Payment section, your payment date will automatically populate. Enter the
Amount of your payment and Confirm that amount.
Note: If you would like to schedule a payment in the future, you can do so from the
account summary page by clicking the “Make a Payment” hyperlink. Payments can be
scheduled up to one year in advance.

c. Click Submit.
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Confirmation *®

Under the penalties of law, | declare that, to the best of my knowledqe, this tax returmn is comect,
| hereby suthorze the Office of Tax and Revenue o debit my bank acoount in the amount of $375.00.

Erter your passwscnd bebow to electronicalby sign this retuem,

"
Passwond

9. In the Confirmation pop-up window, enter your MyTax.DC.gov Password, which will act as your
electronic signature.
a. Click Ok.
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Confirmation

¥our return haes besn successfully submitted o the District of Columbia Office of Tax and Reverue. Please print a copy of this page for your recards.
Your reguest confirmabion number & 0-000-00-428. Fleae retain your confirmabion number for futwe reference,
Tax Type: FR-GMY Returm - Quarterly Street Yendor and Mobile Food Serices Tax Retum
Filed For: 353-000075242
BUSIMESS TEST
Pergd Ending:  31-Dec-2018
Balance Dus £37500
Submitted Diate: 30-5ep-2020 10:54:51 AM

Contact Us:

(20F) 739-1946

e-servicesotr@dogoy

0K

10. A Confirmation page displays. To obtain a printed copy of this page, click Printable View.
Otherwise, click OK.
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